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	SHA TIN JUNIOR CHAMBER
(Affiliated with JUNIOR CHAMBER INTERNATIONAL HONG KONG)

21/F Seaview Commercial Building, 21-24 Connaught Road West, 
Sheung Wan, Hong Kong
Email: info@sjc.org.hk


URL: http://www.sjc.org.hk



(PROJECT NAME)

NOTICE IS HEREBY GIVEN THAT the 2nd Organizing Committee Meeting of the Sha Tin Junior Chamber Limited will be held on (Date) at (Time) at (Place).

A G E N D A

1.
Meeting call to order

2.
Recital of JCI creed

3.

Recognition of guests

4.   Adoption of agenda

5.

Adoption of minutes of last meeting

6.

Matters arising from minutes of last meeting

7.

Report from
7.1   
Chairman

7.2   
Project Secretary

7.3   
Project Treasurer

7.4   
Sub Committee


a)
Sponsorship


b)   Promotion


c)   Programme




d)
Logistics




e)
Registration / Reception

8.

General discussion



8.1
Project Schedule



8.2
Budget



8.3
Programme



8.4
Promotion 



8.5
Circular



8.6
Ticket



8.7
Prizes



8.8
Guests 



8.9
Manpower

9.

Any other business

10. 
Remarks by supervising officer

11.

Date, Time & Place of next Meeting

12.

Adjournment

Name








Name
Project Chairman






Project Secretary
(Preparation Date)





THE JAYCEE CREED
We believe:

That faith in God gives meaning and purpose to human life;

That the brotherhood of man transcends the sovereignty of nations;

That economic justice can best be won by free man through free enterprise;

That government should be of laws rather than of men;

That earth’s great treasure lies in human personality;

And that service to humanity is the best work of life. 
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